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THE WIELAND-DAVCO CORPORATION

 
4162 English Oak Drive
 
Lansing, MI 48911
 
Ph:
517-372-8650

 
Fx:
517-372-8961

Date:
August 26, 2010
To:
Contractors
From:
ENTER C.A.'S NAME

Contract Administrator
Re:
PROJECT & LOCATION
Job #NUMBER
Payment Application Procedure

Following is an outline of the billing procedure for the above referenced project.  If these items are followed carefully, the payment process should go very smoothly for this project.

1.
The cut-off date for subcontractor invoices is the 25th of the month.

2.
Original invoice, waiver, and sworn statement are to be received in our office by the 25th of each month.

3.
If waiver and sworn statement are not sent with invoice, invoice can not be processed.

4.
An unconditional waiver will be sent to subcontractors with each payment.  Subcontractors must complete and return waiver upon receipt or next application will not be processed.

5.
Waivers, sworn statement, and payment application forms are attached for your use as originals; please make copies as needed.

6.
Unconditional waivers are required from 2nd Tier subcontractors/suppliers upon submittal of application.

Thank you for your cooperation.  If you have any questions concerning the above, please contact Contract Administration at (517) 372-8650 ext.      .

Enclosures:
1 – Application and Certificate for Payment w/Continuation Sheet
1 – Sworn Statement
1 – Partial Conditional Waiver
1 – Full Conditional Waiver
1 – Partial Unconditional Waiver
1 – Full Unconditional Waiver
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